Interim Experience Course Proposal Form—January 2011 

NEW COURSE ONLY
(ON CAMPUS COURSES ONLY)
Date:       



Instructor's name:       




Phone:      
Department:       





E-mail:       
I. Course Information


A.  
Course Title:       

B.  Transcript Course Title (22 characters maximum, including spaces):       

C.   Course level: (100/200/300)       
What is the rationale for offering the course at this level?      

D.  Enrollment Guidelines have been established in order to provide 

sufficient access to courses. 


Single instructor 100- & 200-level courses should be designed to accommodate 25 students; 

Single instructor 300-level courses should be designed to accommodate 10 students.  

Two instructors 100- & 200-level courses should be designed to accommodate 30 students; 

Two instructors 300-level should be designed to accommodate 20 students.

Enrollment:      

If your proposed enrollment varies from the guidelines listed above, please provide a

rationale for receiving an enrollment exemption. Unless you ask for an exemption, the 

enrollment guidelines will also function as the maximum enrollment for the course.

     
Courses enrolling fewer than 6 students, by December 1, 2009,

are subject to cancellation.


E. Course Value: (1.00, .500, .250, .125)
     

F.  Are there prerequisites for this course?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 



If yes, please list prerequisite courses and provide a rationale.



     

G.  Course Evaluation



1.  Grading Option:
 FORMCHECKBOX 
 ABCDF
 FORMCHECKBOX 
 Pass/Fail
  FORMCHECKBOX 
 Student's Option

II. Classroom and Meeting Time Preferences 
Each course must meet five days per week (Monday – Friday) for a minimum of 10 hours per week.  Classes meeting during chapel time must break from 9:50-10:30 for chapel.  Class schedules which conflict with the common meeting time (Friday, 2:30-4:30) must meet at another time on Friday.

Only one meeting time and room can be listed in the online schedule; all others will be added as a comment in the schedule.  

Any exceptions to the policy of meeting five days per week for a minimum of 10 hours must be approved by the Academic Operations Committee.

Room:      
Time:      
Additional lab meeting time and room if needed:


Time:        Room:      
III. Course Funding and Fees
A. Will the course include overnight travel? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

If yes, you must work through the Center for International and Cultural Education in order to organize transportation, lodging, student payment of fees, and safety & liability issues. If the travel component is longer than 5 days, you must use the Off-Campus Study course proposal form.

B. Interim Experience courses should normally be supported by departmental funds; however, special requests for up to $200 per course may be granted at the discretion of the Interim Experience Director. See the Faculty Book, White Pages 1.3.4 for funding guidelines.

Are you requesting special funding from the Interim Experience Office?  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


If yes, please explain.           

C.  Is there a course fee required for this course? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



(Please see Faculty Book, White Pages 1.3.4 for guidance in setting fees.)



Course Fee:       
IV. Course Description



A. Course Goals and Objectives

1. Describe the goals and objectives of this course and how they reflect the mission of the IEX program. ( http://gustavus.edu/facultybook/facultyhandbook/section2.php#IE )



     
2. Describe how the course structure, content, and/or learning goals are uniquely suited to the IEX term.      
3. Who is the intended student “audience” for this course (e.g., students with advanced knowledge of the topic, students new to the topic, upper level students, etc.)?
     

B. Course Description for Online Catalog
This 100 word description will be listed on the IEX website and used by students and faculty advisors. 


     

C.  Student Workload

Student workload, including class time, outside reading, and other course-related work must be at least 40 hours per week. 



1. Projected number of formal meeting hours per week:      
2. Please describe the work you will expect students to accomplish outside of class and the approximate amount of time they will devote to each activity.      
V. Special Requests

A.  Exemptions from Interim Experience policy. According to the Faculty Book, IEX courses will not duplicate regular semester offerings and will fulfill general education or major requirements only in rare cases.

 
1. Is the proposed course also offered during the fall or spring semester?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



If yes, please indicate the rationale for being granted this exemption.

     
2. Is the proposed course intended to fulfill a requirement for a departmental major or professional certification? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 


If yes, please indicate the rationale for being granted this exemption.

     
B. It is faculty policy that all IEX courses will meet five days per week. If there is a reason for an exception to be made, please explain.     
VI. Course Approval



 In order to indicate department chair approval, please have your department chair submit this proposal form to the Provost’s Office at the following email address: courseproposal@gustavus.edu. 

After review by the Interim Experience Director, the proposal will be forwarded to the Course Approval Subcommittee and then to the Curriculum Committee. 

______________________________________________________________________________

For Registrar’s Office Use Only 

COURSE NUMBER:


